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Regulations on Management of Graduate Students’
Course Study at University of Chinese Academy of Sciences (UCAS)
(2020 5% 3 H 9 ARK A BED)

(Adopted at the President's Office Meeting on March 9, 2020)
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As an important part of graduate education, course study is a central approach for graduate
students to grasp the basic theories, and the systematic and specialized knowledge in the related
discipline. To enhance the management of the graduate students’ course study, the Regulations
are hereby formulated on the basis of UCAS education practice.
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|. General Provisions
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1. The Regulations aim to specify all relevant items on UCAS current graduate students’ course
study, such as credit requirements, course selection, achievement assessment and course grading.
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2. In the Regulations, “graduate students” refers to the graduate students who are admitted
through the national admission plan and are officially registered to pursue an academic degree at
UCAS. They include: Master’s students (hereinafter “MS students”), master-doctor continuous
study students (hereinafter “MS-PhD students”), and students in direct PhD programs
(hereinafter “direct PhD students™), and PhD students enrolled through the entrance examination

system (this group of students are hereinafter referred to as “regular PhD students™). Collectively,
the later three groups of students are hereinafter called “PhD students.”
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3. UCAS graduate education is comprised of the course study phase at UCAS and the research
and practice phase at the institutes. The course study phase lasts for one academic year, normally
split into autumn, spring and summer semesters. MS students, MS-PhD students and direct PhD
students must complete the required course study at UCAS. Regular PhD students can complete
the required course study at either UCAS or institutes (including education centers).
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I1. Credit Requirements
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4. UCAS graduate education follows a credit system. Credits specified by degree requirements
consist of two parts: course study credits and compulsory study credits. The two parts cannot
replace each other. Course study credits are obtained through the completion of degree courses
and non-degree courses. Compulsory study credits are obtained through activities such as the
thesis opening report, mid-term assessments, academic reports and social practices. The credit
assessment and deadlines for compulsory study credits are decided by the institutes in
accordance with the “UCAS Graduate Education Plan”, and with other factors such as discipline
characteristics and graduate student work load.

gk W RS, A AME 35 0y, AR EREE ) 30 A ALin 2
WA 550 IR, FARFESAMET 19 %0, i, B2 RAMET 12 547

g, AIREELR T s ARAAIR T AL BIRAMET 25250

5. To apply for a master’s degree, MS students shall obtain no less than 35 credits, including 30
credits for course study and 5 credits for compulsory study. In course study, degree course
credits shall be no less than 19 credits, more specifically, no less than 12 credits for specialized
degree courses and no less than 7 credits for public degree courses. Among non-degree courses,
public optional course credits shall be no less than 2 credits.
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6. To apply for a doctor’s degree, MS-PhD students and direct PhD students shall obtain no less
than 43 credits, including 38 credits for course study and 5 credits for compulsory study. In
course study, degree course credits shall be no less than 27 credits, more specifically, no less
than 16 credits for specialized degree courses, and no less than 11 credits for public degree
courses. Among non-degree courses, public optional course credits shall be no less than 2 credits.
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7. From the courses studied during the course study phase at UCAS, MS students shall obtain on
less than 25 credits; MS-PhD students and direct PhD students shall obtain no less than 30
credits. All graduate students shall obtain the required public course credits. If they have not
obtained enough course credits during the course study phase, they shall, during their research
and practice phase at institutes, obtain the required course study credits in order to apply for a
degree.
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8. MS, MS-PhD and direct PhD students attending the course study at UCAS shall obtain no less
than 10 course credits in each of autumn and spring semesters. In the summer semester
(including summer school), their total course credits shall be no less than 2 credits.
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9. To apply for a doctor’s degree, the regular PhD students shall obtain no less than 14 credits,
including 9 credits for course study and 5 credits for compulsory study. Course study credits

include at least 4 credits from two or more specialized degree courses, and 5 credits from public
degree courses.
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10. Graduate students shall first complete the registration procedures before selecting and

attending courses. In order to obtain course credits, students must complete the course study and
pass the examinations.
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11. When selecting courses, graduate students must, following the related discipline education
plan, differentiate specialized courses and public courses, degree courses and non-degree courses.
In each semester, graduate students shall select courses under the guidance of their supervisors.
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12. The public degree course Academic Morality and Writing Norms is required for all graduate
students. In addition, MS students are required to select the public degree courses Introduction to
Dialectics of Nature, The Study of Theory and Practice of Socialism with Chinese
Characteristics, and MS English Program (English A); regular PhD students are required to
select the public degree courses Marxism and the Present World and PhD English Program
(English B); MS-PhD students and direct PhD students are required to select the above-
mentioned 6 public degree courses. In addition to the required public degree courses for all MS
students, ME (Master of Engineering) students are required to select 4 non-degree courses,
namely Intellectual Property, Information Retrieval, Engineering Ethics and Specialized English
(English C). Other professional degree MS students can select courses in accordance with their
education plans.
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13. Graduate students shall select courses and confirm whether they are degree courses according
to the related discipline curriculum, education plan, “UCAS Teaching Calendar”, and “UCAS

Course Schedule”. All courses shall be selected through the online UCAS Course Selection
System within the set time period.
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14. Within two weeks after online course selection ends, students’ host departments shall
download and print out “UCAS Graduate Student Course Selection Registration Forms”, submit
them to students for confirmation and to their supervisors for signatures. The graduate education
administration offices of the institutes shall reexamine and stamp the forms with an official seal,
and submit them to the related UCAS departments/colleges before providing them to the UCAS
Academic Affairs Office for record. The forms will function as the original evidence for
graduate student course selection registration and grade recording.
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15. If a graduate student needs to add or drop a course after online course selection ends, he or
she shall fill in the “UCAS Course Alternation Application Form” and submit it to the UCAS
Academic Affairs Office. The application for adding a course shall be submitted within two
weeks after online course selection ends or within two weeks after the course starts. The

application for dropping a course shall be submitted before the completion of half (including half)
of the course hours.
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16. If a graduate student changes to another major, the courses that the student has completed
shall be re-defined as degree or non-degree courses according to the education plan of the new
major.
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17. If a graduate student, during the course study phase at UCAS, finds it necessary to take
courses in another university, which count towards course credits, he or she shall first get the
approval of the host department/college, and then submit the “Non-UCAS Course Selection
Application Form” to the UCAS Academic Affairs Office. Each graduate student shall attend no
more than 2 specialized courses in another university each academic year.
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18. If a graduate student applies for retaking a course, he or she shall go through the retaking
procedures after graduate course selection ends in the next academic year.
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IV. Course Achievement Assessment
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19. Graduate students must take the end-of-course assessment after finishing course selection
and course study.

Bk WHRUAERREFSZRSCRA A A UgH (R RIF. RIEAA KD
A GaEd. KRB dsk. Hdr, WOEHIRRT. BRI KASFIA KA 3 it v
SRS ) 86-100 4. 70-85 4r. 60-69 Al 0-59 7. WAL T 60 43 AS A& FlIA
T BERRNAEAE LST

20. Graduate courses are graded by the hundred-mark system, the four-level score system
(“Excellent”, “Good”, “Pass”, and “Fail”.) and the two-level system (“Pass”, and “Fail”). In the
four-level score system, “Excellent”, “Good”, “Pass”, and “Fail”, respectively, stand for 86-100,
70-85, 60-69, and 0-59 in the hundred-mark system. Assessment grades lower than 60, or “Fail”
or “Not pass” are all considered as unqualified .
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21. Any graduate student who is absent from the end-of-course examination for special reasons
can apply for a deferred examination. However, he or she shall in advance fill in the “UCAS
Deferred Examination Application Form” and submit it to the UCAS Academic Affairs Office.
The grade for the delayed examination will be recorded in the same way as the regular grade in
the normal examination. Within two years from the date when the Academic Affairs Office
approves the application, the graduate student shall complete the deferred examination.



Otherwise, this student shall receive a recorded grade of “Zero”, “Fail” or “Not pass” for the
course.
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22. Any graduate student who has obtained a grade lower than 60, “Fail” or “Not pass” can
apply to make up the examination or retake the course. If graduate students are absent from the
examination without a justifiable reason or they commit examination misconduct, they shall
receive a recorded grade of “Zero”, “Fail” or “Not pass”. Those students cannot apply to make
up the examination, but can apply to retake the course. For grades received through course
retake or re-examination, special indication should be made on the transcript and the students’
files accordingly.
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23. The make-up examination usually should be conducted within the first four weeks of the next
semester. In principle, the make-up examination shall be designed by the original course
instructor. The difficulty level of the examination shall be the same as that of the original
examination. In addition, the two examinations shall follow the same format. When a graduate
student passes the make-up examination, the grade shall be recorded as “60”, or “Pass”.
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24. Graduate students, when applying to retake a course because they have failed the
examination or are unsatisfied about the results, shall obtain the approval by their
department/college, fill in the “UCAS Course Retaking Application Form” and submit it to the
UCAS Academic Affairs Office. They shall also pay the fee for retaking the course according to
the “Regulations on Accepting Audit Students at UCAS”, and the grade shall be recorded in the
same way as the regular grade in the normal examination.
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25. Graduate students shall, within a designated time frame, participate in online teaching
evaluation for all the courses which they enroll in. Only after completing the online teaching
evaluation, can they check out the examination result of the course concerned. If they do not
participate in online teaching evaluation, they can only check out the “Fail” results.
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26. If they question their grade, graduate students can, within ten working days after the release
of the grade, request a recheck to the department/college which offered the course. Each student
can only makes one request about the same course. The department/college which offered the
course would give a clear answer after contacting the original instructor of the course and
investigating the issue.
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27. MS students shall retake the degree courses if they fail in two degree courses in one semester.
Those with one failed degree course after retaking, or with three and more failed degree courses

in study duration, shall be punished according to the relevant graduate student management
regulations.
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28. PhD students with one failed degree course shall retake the course. If they still fail in the
degree course after retaking it, or if they fail in two and more degree courses in their study

duration, they shall be punished according to the relevant graduate student management
regulations.
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29. Graduate students shall comply with the examination rules and shall not cheat in any form.
Violators will be punished according to the relevant graduate student management regulations.
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V. Grade Recognition
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30. Graduate students shall meet the following requirements when applying for study and
examination exemption, or the exemption examination, of PhD English (English B):
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(1) Study and examination exemption of PhD English



Regular PhD students who have participated in the English Entrance Examination arranged by
UCAS, and whose grade equals to or exceeds 70, can apply for study and examination
exemption. After approval, the grade they obtained from the Entrance Examination will be
recorded as their PhD English grade. They can apply only in September of the admission year.
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(1) Exemption examination of PhD English

PhD students who have not studied the PhD English course or MS students who have earned the
MS English credit can apply to attend the End of Term PhD English Examination. If they pass
the examination, they will obtain the credit. Each graduate student has only one opportunity to
apply for take the exemption examination; students who do not pass the examination shall study
the PhD English course to obtain the credit.
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31. Regular PhD students can only apply for grade conversion of PhD English and PhD Politics

courses in September of the admission year. The grades can be successfully converted only when
all the following requirements are met:
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(I) The students have studied as MS students in institutes affiliated to CAS, and after graduation
have been enrolled as PhD students of institutes affiliated to CAS;
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(1) The MS students have passed PhD English and PhD Politics while studying at UCAS, and
they enter a PhD program no more than 5 years after entering an MS program.
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(111) After the grade conversion, the credits which the students earned as MS students still meet
the requirements of MS degree graduation.

B A WEAERWERERER, B0 s. RBH K. R PRE M
BAVES S N B e VA T
32. Regular PhD students shall acquire the credit of PhD English by only one of the following

options: (1) taking the course, (2) applying for study and examination exemption, (3) attending
the exemption examination, and (4) applying for grade conversion.
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33. Graduate students attending courses in other universities with the consent of UCAS shall
provide the academic transcript issued by the graduate student academic affairs office of the
university which offers the course, to record their grade at the UCAS Academic Affairs Office. If
the grade recording in the academic transcript for the non-UCAS course is different from that at
UCAS, the relevant department/college at UCAS shall consider the non-UCAS course’s
characteristics, and the level of difficulty of the similar course in the same discipline, and convert
the grade in the way UCAS records it.

F=1D0% WERAERFE Y0805 (GPA, Grade Point Average) [F)it5 515 :
GPA=JT - IRIE 7 70 Bt kU S A R AR 2 - U A — T TR 2 70 B s =51 i H0<v 70
B, BEBREGTRI _ZAHNC T REE, ATt GPA iit. WA RIE SIS S S
R B RNG AT KA o
34. Grade Point Average (GPA) of graduate courses is calculated through: GPA=total grade
points—=-total course credits; Grade point of one course = course credit xgrade point. Courses

graded by the two-level score system are not calculated in GPA. The chart of converting the
graduate courses’ grades to GPA will be released in another document.
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35. The Regulations come into force on the day of publication, and the UCAS Academic Affairs
Office is responsible for explanation. “The Provisional Regulations on Graduate Student Course
Study and Credit Requirements at University of Chinese Academy of Sciences”
(XIAOFAJIAOZI (2015) No. 45) will be invalid at the same time.



